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FACILITIES REPORT TEMPLATE
ADDENDUM – TIME-BASED MEDIA ART
	
	Handling and Installation

	
	

	Do you have specially trained staff to handle and install time-based media?

	
	

	
	If yes, how many? 


	
	

	
	Please specify the type of audio-visual (AV) training these staff receive and their level of experience.

	
	

	
	

	If there are no permanent staff in place that normally handle and install time-based media, who will be responsible for this work?

	
	

	
	Who will supervise?

	
	

	
	

	Who will carry out maintenance and monitor the condition of the artwork whilst on display? 

	
	

	
	

	Do you have staff experienced in condition reporting time-based media?

	
	

	
	If yes, who completes these reports and what is their experience?

	
	

	
	

	
	Structural and Electrical Information

	
	

	Please provide architectural plans (including elevations) for the exhibition space in which the artwork will be installed.

	
	

	
	

	Do you have the ability to completely darken and/or soundproof the exhibition space?

	
	

	
	

	Is there a dedicated electrical supply for this artwork in the exhibition space?

	
	

	
	What is the voltage of this electrical supply?

	
	


	
	How many amps are available per circuit?

	
	

	
	Is this electrical supply surge-protected?

	
	

	
	

	Will a qualified electrician be available to consult/install the electrical supply?

	

	


	Signature, Title, Borrowing Institution


	
	Signature, Title, Lender

	
	
	

	Date

	
	Date


	
	
	


